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INOJOXEHUE
0 CJIy’KeOHBIX KOMAHAHPOBKAX

1. O0mue moJI0KEeHHS.

1.1. Hacrosmee [lonoxenue paspaboTaHo B COOTBETCTBUU C TpeOoBaHUsAMU 1. 24 Tpynosoro
koznekca Poccuiickoit @Denepanun, IlonoxkeHnemM 00 OCOOEHHOCTAX HamNpaBieHUs PaOOTHUKOB B
CiTyeOHbIe KOMaHIUPOBKH, yTBepKaeHHBIM [locTanoBnenuem IlpaButensctBa Poccuiickoit deneparuu
ot 13.10.2008 Ne 749, 1 nHBIMM HOPMAaTUBHBIMH IIPaBOBBIMU akTaMu Poccuiickoi Penepanum.

1.2. Hacrosimee IlonokeHue ompenensieT MOPSAOK OpPraHU3alMHM CIIY)KEOHBIX KOMaHAWPOBOK
padotHukoB MBOY HKKK um. Aramana Epmaka (nanee - Yupexaenue, Pabotonarens) Ha TeppUTOpUn
Poccuiickoit denepaiuu 1 3a ee npeaeiamu.

1.3. Hacrosiiee [lonoskenue pacrpocTpaHsieTcs Ha paOOTHUKOB, cocTosiux ¢ Paboronarenem B
TPYJOBBIX OTHOLIEHUSX (Aanee - PaGoTHUKM).

1.4. CnyxeOHOM KoMaHAMpOBKOH PaboTHHKa sBisercsd mnoe3aka PaboTHuka Mo mpuKaszy
PaGoronarens Ha onpeneneHHbINH CPOK JIJIsl BBIOJIHEHUS CIYXEOHOIro MOpyYeHusi BHE MECTa IOCTOSTHHON
paboThI.

1.5. 3a xomanaupoBaHHBIM PabOTHHKOM coXpaHsieTcs MECTO PalOThI (JAOKHOCTh) M CPEAHMM
3apa0O0TOK 3a BpeMsi KOMaHJIMPOBKHU, B TOM YHCIIE 3a BpeMs MpeObiBanus B myTH. CpeaHuil 3apaboTok 3a
Bpems npeObiBaHusl PaboTHNKA B KOMaHIMPOBKE COXpaHSIETCs Ha Bce pabouue JHU HEJENu M0 rpaduky,
YCTQHOBJICHHOMY TI0 MECTY MTOCTOSIHHOM paboTsl y Pabotonaresns.

1.6. OCHOBHBIMHU 3a/1a4aMH CIYKEOHBIX KOMaHIUPOBOK SIBJISIOTCS:

1.6.1. Perrenne KOHKpPETHBIX 3a7a4 00pa30BaTEIbHON U HHOMN EATEIILHOCTH Y UPEXkKICHHSL.

1.6.2. IlpoBenenue KoH(epeHIMH, COBEUIaHWI, CEMHUHAPOB M HHBIX MEPOIPHUATHH,
HEINOCPEACTBEHHOE Y4acTUE B HUX.

1.6.3. U3yuenue, 00001ICeHIE U pACTIPOCTPAHEHHUE OTBITA, HOBBIX (JOPM U METO/IOB PAaOOTHI.

1.7. He aBnsitoTcs ciy>K€OHBIMM KOMaHIUPOBKAaMH CITy»eOHbIe 0e3 ki PaOOTHUKOB, TOCTOSIHHAS
paboTa KOTOPBIX COIJIACHO YCIOBHUSIM HMX TPYAOBOIO JOTOBOpa OCYIIECTBISIETCS B MYTH WM HMEET
pa3be3IHON XapakTep.

1.8. He pomyckaercss HampaBieHHE B CIY>K€OHYIHO KOMaHIUPOBKY CIEIYIOIIUX KaTeropuii
PaboTHHKOB YupexaeHus:

- 6epeMeHHbIX KeHIuH (4. 1 cT. 259 Tpynosoro koaekca Poccuiickoit @enepariuin);
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- paboTHHKOB B Bo3pacte 10 18 met (cT. 268 Tpymooro koaekca Poccuiickoit deneparun).

1.9. ' HampaBnenue B ciayxeOHYI0O KOMAaHAMPOBKY CIEIYIOUIMX Kareropuii PaboTHHMKOB
VYupexneHus JOMyCKaeTcs TOIbKO MPH OMpPEIeICHHBIX YCIOBUSX:

- JKEHILIMH, UMEIOIINX AETEl B BO3pacTe 10 TPEX JIET,

- €CJIM MMEeeTCsl UX MUChMEHHOE COrjlace Ha KOMaHJMPOBKY WJIM Takas ciy>KeOHasl Mmoe3/ika He
3alpelieHa UM B COOTBETCTBUU C MEAUIIMHCKUM 3aKJIIOUEHUEM, BbIJAaHHBIM B YCTAHOBJIEHHOM 3aKOHOM
nopsike (4. 2 cT. 259 TpynoBoro konekca Poccutickoit @enepamnun). ["apanTus, mpe1yCMOTpEHHAs B 4. 2
ct. 259 TpynmoBoro konekca Poccuiickoit ®denepanuu, MPeIOCTaBISAETCA TaKKe MaTepsiM U OTLAM,
BOCIUTHIBAIOIIUM 0e€3 cymnpyra (Cynpyru) JeTeil B Bo3pacTe A0 IATH JIEeT, ONeKyHaM JeTei YKa3aHHOIO
BO3pacTa, APYrHMM JIMI[aM, BOCIHUTHIBAIOIINM J€Tel B BO3pacTe 0 IATH JIeT O0e3 marepH, PaboTHukawm,
MMEIOILIUM JIeTeH-UHBAINU/IOB, MOMEYUTENSIM JeTe-uHBaINA0B U PaboTHHKAM, OCYIIECTBISIOMINUM YXO/
3a OOJIbHBIMH YJICHAMH HX CEMEH B COOTBETCTBHH C MEIUIIMHCKUM 3aKiroueHueM (4. 2, 3 cT. 259, cT. 264
TpynoBoro konekca Poccuiickoit @enepanuu, ad3. 2 n. 14 Iloctanonenus [lnenyma Bepxosaoro Cyna
P® or 28.01.2014 Ne 1);

- pabOTHUKOB-UHBAIMJIOB - €CJIM HaIlpaBlIeHHE B KOMAaHIUPOBKY HE MPOTUBOPEUYUT HX
WHIMBUIYAIBHOW MporpamMMme peadbunutanuu wim abwimmrtammu (4. 1 cr. 23 degepanbHOro 3akoHa OT
24.11.1995 Ne 181-®3 "O conmansHO# 3anuTe HHBAIUA0B B Poccuiickoit denepanun");

- pabOTHHKOB, 3aperuCTPUPOBAHHBIX B KadeCTBE KaHAMJIATOB B BBIOOPHBIM OpraH, - €cCiu
KOMaHJMPOBKa HE BBINAJAeT Ha Mepuo] IpoBefeHus BbIOOpoB (m. 2 cr. 41 denepanbHOro 3aKoHa OT
12.06.2002 Ne 67-®3 "OO6 OCHOBHBIX TrapaHTHUAX M30MpaATENbHBIX IIpaB W IpaBa Ha Y4acTUE B
pedepenayme rpaxaan Poccuiickoit denepanun');

- paOOTHHUKOB B TEPHOJ JCHCTBHS YYEHHYECKOTO JIOTOBOpA - €CJIU CIIy)KeOHass KOMaHAWPOBKA
HEMOCPEACTBEHHO CBsi3aHa ¢ yueHnuecTBoM (4. 3 ct. 203 Tpynosoro kogekca Poccuiickoit @enepanun).

1.10. OG6s3aHHOCTh MO JOKYMEHTAIBHOMY O(OPMIICHHIO, Y4eTy KOMaHIMPOBOK PabOTHHKOB
VYupexneHus Boznaraercss Ha pabOTHUKa YUpeXIEeHUs, OTBEYAIOIIETO 3a BElEHUE KaJpOBOrO ydera B
YUpEKIEHUU (J1ajiee - CIEeIUAIKCT 10 Kajapam).

2. lTopsinok 0o(popMJIeHHSA CIIYKEOHBIX KOMAHAHPOBOK

2.1. B nensax nanpasieHus PaboTHuka B CiTy)kKeOHYI0 KOMaHIMPOBKY KOMaHIUpyeMblii PaboTHHK
(manee - HauyaldbHUK OTJENA), MUIIET HAa UMS PYKOBOIUTENS YUpPEKICHHS CIYKEOHYIO 3alUCKY
(mpusaraeTcsi), B KOTOPOM YKa3bIBAIOTCSI:

- 11eJIb KOMaHJUPOBKH (COJIEpKaHUE CITy>KEOHOTO MOpyUEHHS);

- ®.1.0. u nomkHocTh Pab0OTHHKA;

- MECTO KOMaHAMPOBaHUs (HAaUMEHOBaHHE IPUHUMAIOIEH CTOPOHBI U HACEJICHHBIHN MyHKT);

- cpok KoMaHAupoBkU. CorynacoBaHHas (3aBU3MPOBAHHAs) PYKOBOAMUTENEM YUpexKJIeHUs
clly>keOHas 3aIiCKa MOAJISKUT Nepeiade CeluanucTy o Kajapam B TedeHue 1 (0qHoro) aHsl.

2.2. Coeuuanuct Mo Kajapam, IOJYYMBIIMN 3aBU3UPOBAHHYIO PYKOBOJUTENIEM YUpexkIACHUS
CITy’K€OHYIO 3aIHCKYy, 00s13yeTcs:

- yBeIOMHUTb PabOTHHKaA, OTHOCSIIErocsl K KaTeropusM, yKa3aHHbIM B 1. 1.9 Hacrosiuero
[lonoxxeHns, O mpaBe OTKa3aTbCsl OT KOMAHAMPOBKU, a TAKXKE 3allPOCUTh INHCBMEHHOE COIJIacue
yKazaHHOro PaGoTHHKa Ha HaMpaBJIeHHE €ro0 B KOMaHAUPOBKY;

- IOJITOTOBUTH NMPOEKT MPHUKa3a O HAIpaBJIECHUU B CIY)KEOHYI0 KOMAaHIMPOBKY, MepeiaTh MpUKa3
Ha TOANKUCH PYKOBOJIUTENIO YUpPEXKACHHUS M IOCIe €ro MOANUCAHUS O3HAKOMUTh KOMaHAHPYEMOIO
PaboTHuKa ¢ puKazom;

- IepenaTh MpUKa3 O HalpaBiIeHUH B CIY>KEOHYI0O KOMaHAMPOBKY CHEIHAIUCTY, OTBETCTBEHHOMY
3a pacyeT KOMaHJIMPOBOYHBIX PAcXOJ0B IO MPOE3ly U HallMy >KWJIOTO IOMEIIEHHUS, AOMOJHUTEIBHBIX
Pacxo/i0B, CBA3aHHBIX C IPOKMBAHHEM BHE MECTa MOCTOSIHHOTO KUTEIbCTBA (CYTOYHBIX ).

2.3. Ha ocHoBanuu IlIpukasa o HampaBlIeHUH B CIYKEOHYI0O KOMAaHIUPOBKY, a TaKxke
MIPOM3BEICHHBIX pacueTax O CyMME KOMAaHIMPOBOYHBIX pAcCXOJOB IPOU3BOAUTCA IE€PEUNCICHHE
KoMaHaupyeMoMy PaboTHHMKY JI€HE)XHOTO aBaHCa Ha OIUIaTy PacxoJlOB IO MPOE3Ty M HalMy >KUIIOTO
MOMEIEHUSI U JIOMOJHUTENbHBIX PAacXOJ0B, CBSI3aHHBIX C MPOXKUBAHMEM BHE MeCTa MOCTOSHHOTO
KHUTEJIbCTBA (CYTOUHBIE).

2.4. B Teuenue 3 pabouyux IHEH C JaThl BO3BpALLEHUS U3 CIyXKeOHON KOMaHAUpPOBKU PaboTHUK
NPEJCTaBIseT B OYyXTaJTEpUIO aBaHCOBBIM OTYET 00 HM3PACXOAOBAHHBIX B CBSI3U C KOMaHIWPOBKOM
CyMMax. ABaHCOBBII OTYET CAAETCA C IPUIIOKEHUEM CIIEAYIOIUX TOKYMEHTOB:

- TOKYMEHTOB O HaliM€ JKUJIOTO ITOMEILEHUS;
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- JOKYMEHTOB Ha TMpOe3/, CTPaxOBaHME€ W JAPYTUX JIOKYMEHTOB, MOJATBEPKIAIOIINX
npousBericHHbIe PaOOTHIKOM ¢ pa3penieHus win Begoma PaboTonarenss pacxoabl B CBSI3U CO CITY)KeOHOM
KOMaHJUPOBKOI.

2.5. Ilocne yTBep)KIeHUS aBaHCOBOI'O OTYETa IPOM3BOAMTCS OKOHYATENIbHBIM pacuer ¢
PaGotHukOM.

3. Cpok ciayxe0HOH KOMaAaHAMPOBKH. OT3bIB U3 CJIY:Ke0HOH KOMAHIMPOBKH

3.1. Cpok ciy)xeOHON KOMaHIUPOBKH YCTAaHABIMBACTCS MPUKA30M PYKOBOJMTENS Y UPESKICHHS
Ha OCHOBaHMHU CIYeOHOW 3aMMCKH, UCXOA U3 00beMa, CI0KHOCTH U MHBIX 0COOEHHOCTEH CITy)KeOHOTOo
MOpYYEHHUsl, BO3MOXHOCTM  €ro  BBINOJHEHHMs B  MpeAeNax  ycTaHOBIEHHON  PabGoTHuky
MPOJOIDKUTEIBHOCTH pabodero BpeMEHH C y4eToM Tpaduka pabdOThl TOW OpraHu3aluu, Kyda OH
KOMaHIUPYyeTCs.

3.2. Jlnem BbIe31a B KOMAaHAMPOBKY CUMTAETCS JaTa OTIPABICHUS IMOe3/1a, caMojeTa, aBTooyca
WIK JPYroro TPaHCHOPTHOIO CPEACTBa OT MeCTa IMOCTOSHHON pabOThl KOMaHAMPOBAHHOIO, a JHEM
npuessia 13 KOMaHIUPOBKY - J1aTa MPUOBITHS YKa3aHHOTO TPAHCIIOPTHOTO CPEACTBA B MECTO MOCTOSTHHOM
pabotel. Ilpu oTmpaBieHHM TPAHCHIOPTHOTO CPEACTBA 10 24 4acoB BKJIIOYHUTENBHO THEM OThE3[a B
KOMaHJUPOBKY CUMTAIOTCA TeKyIIHMe cyTkd, a ¢ 00 yacoB W mo3gHee - MoCienyrolue cypku. B ciyuae
€CJIM CTAaHIUS, IPUCTAaHb WM a3POIOPT HAXOIATCS 32 UEPTOM HACEIIEHHOTO MYHKTA, YUUTHIBACTCS BPEMS,
HEOO0X0AMMOE Ui Mpoe3da MO CTaHIWHW, MPUCTAHU HIIM a’pOIopTa. AHAIOTUYHO OMpPENeseTcs IeHb
npue3na PaboTHuka B MecTo mocTostHHON paboThl. Bompoc o siske PaboTHuka Ha paboTy B JIeHb BhIe3/1a B
KOMaHAUPOBKY U B IeHb MpHE3/1a U3 KOMaHAUPOBKHU PELIACTCS 110 10rOBOpPEHHOCTH ¢ Paboronarenem.

3.3. ®akTuyeckuil cpok npedbiBanus PaboTHHKA B KOMaHAUPOBKE OIMPEAEISETCS MO MPOE3AHBIM
JOKYMEHTaM, MpeACTaBiisseMbIM PaOOTHHKOM IO BO3BpallleHUU U3 KOMaHIUPOBKU. B ciydae mpoesna
PaGoTHHKa Ha OCHOBAaHMU MHUCHMEHHOTO pelleHuss PaboTomaTtens kK MecTy KOMaHAMPOBAHHS U (WIIH)
00paTHO K MECTy pabOThI Ha CITy)KEOHOM TPAaHCIIOPTE, HA TPAHCIIOPTE, HAXOSAIMIEMCSI B COOCTBEHHOCTH
PabGoTHuka wim B COOCTBEHHOCTH TPETHUX JIMII (11O JTOBEPCHHOCTH), (PAKTUUYECKHI CPOK NpPeObIBaHUS B
MecTe KOMaHIUPOBAHMS yKa3bIBACTCS B CIYXeOHOH 3ammcke, KoTopas mpencTtaBisieTcs PaGoTHUKOM 110
BO3BpAIICHUH W3 KOMAHIUPOBKH C TMPUIOKEHHEM JIOKYMEHTOB, MOJTBEPKIAIOUINX HCIIOJIb30BAHUE
YKa3aHHOT'O TPAaHCIIOpTa JJIs Poe3/1a K MECTY KOMaHAUPOBaHUsI U 00paTHO (IIyTEBOM JIUCT, MapIIPyTHBIN
JIUCT, CYeTa, KBUTAHIIMU, KACCOBBIC YEKU U MHBIC TIOKYMEHTHI, MOATBEPKAAIOIINE MAPLIPYT CIEAOBAHUS
TpaHcmopTa). B ciydae OTCyTCTBUS MPOE3IHBIX TOKYMEHTOB (DaKTUYECKUH CPOK mpedbiBanus PaboTHHKA
B KOMaHAUpPOBKE PabOTHHK MOATBEpKAAeT MAOKYMEHTAMH IO HaiWMy KHIIOTO TMOMEUICHHS B MECTe
KoMaHAupoBaHus. [Ipu mpokuBaHMM B TOCTUHUIE YKa3aHHBIM CPOK MpeObIBaHUS MOATBEp)KIAeTCS
KBUTAHIIMEW (TaTOHOM) NTUOO HHBIM JOKYMEHTOM, TMOATBEPKAAIOIIUM 3aKIOYeHHE JI0TOBOpa Ha
OKa3aHWE€ TOCTUHUYHBIX YCIYT M0 MECTy KOMaHAHpoBaHUs. [Ipy OTCYTCTBHM MpPOE3IHBIX JOKYMEHTOB,
JOKYMEHTOB IO HaiiMy »HJIOTO MOMEIIEHUs JHM00 MHBIX JOKYMEHTOB, MOATBEP)KIAIOIINX 3aKIIOUYEHUE
JIOTOBOpa Ha OKa3aHWE TOCTUHUYHBIX YCIYr MO MECTy KOMAaHJIWPOBAHUS, B LENSIX MOATBEPKACHUS
(haKkTUYECKOTO CpoKa MpeOBbIBaHUS B MECTe KOMaHAMPOBaHUS PaOOTHHKOM MpENCTaBISIOTCS CIy)KeOHAs
3anMcka W (MJIM) MHOM JOKYMEHT O (aKTHUYECKOM Cpoke MpeObiBaHUS PaOoTHHKAa B KOMaHIMPOBKE,
COJZIep>KaIlInii MOATBEpKACHUE NMpUHUMaromiell PaboTHHKa cTOpOHBI (OpraHu3anuu Ju00 JTOKHOCTHOTO
nuna) o cpoke mpuobITUs (yObITHS ) Pab0oTHHKA K MECTY KOMaHIUPOBaHUS (M3 MeCTa KOMaHIUPOBKH).

3.4. B ciay4ae nmpou3BOACTBEHHON HEOOXOIMMOCTH B IIEJISAX BBIIOIHEHUS CIIYKEOHOTO MOPYUYSHHS
CPOK CIIy’)K€OHOM KOMaHAMPOBKU MOXET OBITh MPOJJIEH MO MpHUKa3y pyKoBoAuTens YupexaeHus. Jus
3TOr0 HayaJbHUK OTAENa, MUIIET Ha HMS PYKOBOJIUTENS YUpPEeKICHHUS CIyXKeOHYI0 3alHucKy o
HEOOXOJIMMOCTH TPOJJIEHUSI CpOKa CIyKeOHOH KOMaHAMPOBKH, YyKa3blBas, IIOMHUMO CBEJEHUH,
MpeIycMOTpeHHbIX 1. 2.1 Hacrosmero [TonoxkeHus, TpUUUHY TPOJUICHUS CITYKeOHON KOMaHIUPOBKH, a
TaK)X€ CpPOK, Ha KOTOpBIM HE0OXOOUMO MpOUIUTh KOMaHAUpoBKY. OdopmieHue MpoJJIeHUsl CpoKa
CITy>K€OHOI KOMaHANPOBKU MPOU3BOIUTCS B MOPS/IKE, YCTAHOBICHHOM pa3j. 2 Hactosiero [lomnoxenus.

3.5. B cnydae mNpOW3BOJCTBEHHOW HEOOXOAUMOCTH PaOGOTHMK MOXET OBITh OTO3BaH U3
CIIy’)keOHOM KOMaHAMPOBKU MO TPUKA3y PYKOBOAUTENS YUpexaeHus. (s 3TOro HavyaabHUK OT/ENa,
MUIIET HA UM PYKOBOJIUTENS YUpexAeHUs CIyKeOHYI0 3allUCKy O HEOOXOAUMOCTH oT3biBa PaboTHHKa
U3 CiaykeOHOW KOMaHJIMPOBKH, yKa3blBas, MOMHUMO CBEJIEHHH, MPeTyCMOTPEHHbIX M. 2.1 HacTosIIero
[TonoxxeHus, TpUYUHY OT3bIBA U3 CIYKEOHONH KOMAaHIMPOBKH, a TaKXe NaTy, ¢ KOTOPOH HEOOXOAMMO
oTo3BaTh PaboTHMKa U3 CIy’)keOHOM KOMaHAMPOBKH. PykoBoauTenb VYUpekIeHHs COTIacOBBIBAET
(BU3UpyeT) ciy)KeOHYI0 3alMCKy W MepeAaeT cheuuaiucty mo kaapaM. CrHenMamucT 1o Kajapaw,
MOJYYUBIIUH 3aBU3UPOBAHHYIO PYKOBOAMUTENEM YUPEKACHUS CIYKEOHYIO 3alHCKy, TOTOBUT HPOEKT
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mpukaza 00 ot13piBe PaboTHMKAa ©3 Cciay)kKeOHOM KOMAaHIUPOBKM M TIEpelaeT €ro Ha TOJINHCH
PYKOBOJUTENIO YUPEKACHHUS, TIOCIE Yero KOMaHIMPOBAaHHBIM PaboTHUK mOKeH OBITh O3HAKOMIIEH C
YKa3aHHbIM TPUKA30M 1O D3JIEKTpoHHON mouTe. [Ipy HEOOXOAMMOCTH, HA OCHOBAHHUU 3asIBICHUSA
KOMaHANPOBaHHOTO PaboTHUKA eMy MepeBOAATCS JACHEKHBIC CPEACTBA ISl OILIATHI MPOE3THOTO OMIICTHI
00 UHBIX HEOOXOAUMBIX PACXO0/I0B.

4. Pacxoapl, cBsI3aHHBIE CO CJIy:KeOHONH KOMaHIMPOBKOI

4.1. Tlpu nHampaBieHMH B KOMaHAMPOBKY (B TOM 4HCIE MNpU ee MpojuieHuu) PaboTHHKY
BO3MEULIAIOTCS CAEAYIOLME pacxoabl B COOTBETCTBUM co cT. 168 TpynoBoro koxaekca Poccuiickoit
denepanuu:

- pacxo/bl Ha IPOE3;

- pacxoipl Ha HAeM JKWJIOr0 TOMEUIeHHs (KpoMme cllydaeB HampaBieHuss PaboTHuka B
OJTHOJTHEBHYIO CITyeOHYI0 KOMaHAUPOBKY, IIPEIOCTABICHUS OECIUIATHOTO )KUIIOTO TIOMEIICHUS);

- JIOMIOJIHUTENbHBIE PACXO/bl, CBA3AHHBIC C MPOXKMBAHHEM BHE IOCTOSHHOTO MECTa >KUTEIbCTBA
(cyrounbie) (kpome ciydaeB, Koraa PaGoTHUK HampaBieH B OJHOAHEBHYIO CIIY)KEOHYI0 KOMAaHIUPOBKY
WM UMEET BO3MOKHOCTh €KEJHEBHO BO3BPAIIATHCS K MECTY ITOCTOSIHHOTO JKUTENIbCTBA);

- UHBIE PacXo/bl, pou3BeAeHHbIe PaboTHHKOM C pa3perieHus wim Beroma PaboTonatens.

4.2. Bo3menieHue pacxoaoB, epeyncieHHbixX B 1. 4.1 HacTosmero [lonoxenus, mpou3BoAUTCS Ha
OCHOBAHHUU TIPEICTABICHHBIX PAOOTHUKOM B OyXTrajaTepuIo JOKYMEHTOB:

- aBaHCOBOT'O OTYETA;

- TOKYMEHTOB, IMOATBEPKAAIOIINX PACXO/Ibl, CBA3AHHBIE CO CIIY>KEOHOM KOMaHMPOBKOM.

4.3. Pacxoapl Ha mpoe3]l K MECTy KOMaHIHWPOBKH M OOpaTHO K MECTy MOCTOSIHHOM paloThl, a
TaK)Ke Ha MPOE3/l U3 OJIHOTO HACEJIEHHOI'0 IYHKTa B JAPYroi mnpu HamnpasieHUH PaboTHHKAa B HECKOJIBKO
OpraHM3allfii, pPacloJIOKEHHBIX B Pa3HBIX HACENIEHHBIX IYHKTAaX, BO3MELIAIOTCS B pa3Mepe ero
(aKkTHYECKUX pacxo0B (BKIOYAs PACXOIBI IO OIJIaTe YCIyr 3a OQOpMIICHHE MPOE3THBIX JOKYMEHTOB,
MPEeIOCTaBlIEHUE B IMOE3[aX MOCTEIbHBIX MPUHAATICKHOCTEH), MOATBEPKIACHHBIX MPOE3THBIMU
JOKYMEHTaMH, HO HE BbIIIE CTOMMOCTH Ipoe3/ia (€CIM MHOE HE YCTAaHOBJIEHO MPUKA30M PYKOBOJUTENS
Yupexnenus):

- JKEJIE3HOJOPOKHBIM TPAHCIOPTOM - B BaroHe MOBBIIIEHHON KOM(OPTHOCTH, OTHECEHHOM K
BAaroHy 3KOHOMUYECKOI0 Kjacca, ¢ YeThlpexMecTHbIMU Kyne kareropun "K" nnu B Barone kareropuu "C"
C MECTaMU Il CUJCHMUS;

- BOJHBIM TPAHCIOPTOM - MO Tapudam, yCTAaHOBICHHBIM MEPEBO3YUKOM, HO HE BBIIIE CTOUMOCTHU
Ipoe3/ia B YETHIPEXMECTHOM KaloTe C KOMIUIEKCHBIM 00CITYyKHBAaHUEM MAaCCa’KUPOB;

- BO3AYLIHBIM TPAHCIIOPTOM - B CaJJOHE SKOHOMHUUYECKOI0 KJ1acca;

- aBTOMOOMJIbHBIM TPAHCIIOPTOM - B TPAHCIIOPTE OOIIETO MMOJIb30BAHMS.

KomanaupoBanHoMy PaOoTHHKY OMIIa4MBarOTCS pacxXxoAbl Ha TakCH B TOM cliydae, ecid
HE00XO0IMMOCTb TAKOTO MPOE3/a CBsI3aHa CO CIIy)KeOHOM KoMaHAUPOBKOM. Bo3melnienne npon3BoanuTcs B
pa3Mepe Qaktuuecknx pacxonoB. KomanaupoBanHoMy PaOOTHHKY Takke OIUIAYMBAIOTCS PAacXObl HA
Mpoe3Jl TPAHCIIOPTOM OOIIEro IMOJIb30BaHMs (B TOM YHMCIIE TAaKCH) K CTAaHUUHU (BOK3aly), NMPUCTaHH,
a’poIopTy, €CJIM OHU HAXOAATCS 3a YEPTON HACEJIIEHHOrO MyHKTa. Bo3MmelieHne npon3BOauTCs B CyMMe
(aKkTUYECKUX pacxoJoB. B HUCKIIOYUTENBHBIX Cilydasx (Hampumep, HpU OTCYTCTBUM OWIJIETOB st
mpoe3Jia TPAHCTIOPTOM M HEOOXOJUMOCTH CPOYHOTO BbIE3/]a B KOMAaHAMPOBKY WJIM BO3BPAIICHUS U3 HEE)
10 COTJIACOBAHUIO C PYKOBOAUTENEM YUpPEXKACHUSI MOTYT ObITh MPUOOPETEHBI ITPOE3/IHbIE OUIIETHI Ooee
BBICOKOHM KaTe€ropuu, YeM 3TO YCTAHOBIIEHO B HACTOSIIIEM MYHKTE.

4.4. OcHOBaHMEM I BO3MEILIECHUS PACXOJIOB HA MPOE3] SBJISIOTCS MNPOE3AHBIE JTOKYMEHTHI
(Oumer, MapUIpyT-KBUTAHIUS SJICKTPOHHOTO aBUAOWMIIETa, KOHTPOJBHBIH KYIOH JIIEKTPOHHOTO 3K/IT
ousiera, MOCAOYHBIM TaJOH WM CIpaBKa aBUAllepeBO3UMKA), a TaKXKe JIOKYMEHTHI, MOATBEPKAAI0IINe
oriaTy (KBUTAHIIMH, KACCOBBIE Y€K, YEKHU TUIATE)KHOTO TePMUHAIIA, CIHIIbBI, TOATBEPKICHNE KPSTUTHON
opranuzanuu (rae PaOoTHUKY OTKpHIT OaHKOBCKHMM CUET) O TMPOBEACHUHM ONEpaluH TO' OriaTe
ANEKTPOHHOTO OWIIeTa, TPAHCHOPTHBIX KapT M TaK Jajee C HCIOJIb30BaHHEeM OaHKOBCKOW KapThl). B
ciydae yrepu PabOOTHHUKOM NMPOE3AHOTO JOKYMEHTa pacxoAbl BO3MEIIAIOTCS HAa OCHOBAHUM BBbIJAHHOU
MEePEeBO3UYMKOM CIIPaBKH, MOATBEpKAaromiel ¢akT mpoe3ga PaboTHWKa B MeCTO KOMaHAMPOBAHWSL.
[TonyunTs y mepeBo3unKa Takyro cripaBKy PaboTHUK JOKEH CaMOCTOSTENBHO.

4.5. Ilpu otcyrcTBUU y PaboTHHKA JOKYMEHTOB, MOATBEPKAAIONINX PACXObI HA TIPOE3] 10 MECTa
Ha3HAYeHUs] M O0paTHO, €CIM YKa3aHHbIE PacXOJbl MPOU3BOAMINCH PaOOTHMKOM JHMYHO, pacxoibl
BO3MEILAIOTCS B pa3Mepe CTOMMOCTH ITpoe3/ia 10 MecTa KOMaHAUPOBKH U 00PaTHO:
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- JKEJIC3HOJOPOXKHBIM TPAHCIIOPTOM - B BaroHe IOBBIIIEHHOH KOM(MOPTHOCTH, OTHECEHHOM K
BaroHy 3KOHOMHYECKOI0 KJIacca, C YeThIPEXMECTHBIMU Kynie kareropuu "K" win B Barone kareropuu "C"
C MECTaMH Il CUJICHUS;

- BOJHBIM TPAHCIIOPTOM - TI0 TapH(aM, YCTAHOBJIEHHBIM IIEPEBO3YMKOM, HO HE BBIIIE CTOMMOCTH
IIpoe3/a B YETBIPEXMECTHOM KaloTe ¢ KOMILJIEKCHBIM 00CITY>KMBAHUEM [1aCCaKUPOB;

- BO3YIIHBIM TPAHCIOPTOM - B CAJIOHE YKOHOMHUYECKOTO KJIacca; - aBTOMOOMIIBHBIM TPAHCIIOPTOM
- B aBTOOYCE 00I1IIero TUIIA.

4.6. Pacxonpl, cBsi3aHHBIE ¢ OPOHHMPOBAHMEM M HAMMOM KHJIOTO TOMEIIEHUs, BKIIOYas OIUIaTy
JONOJIHUTENBHBIX YCIIYT, OKa3bIBA€MbIX B MOCTHHMLAX (KPOME PAacXoA0B Ha OOCIyKMBaHHE B Oapax U
pecropaHax, OOCIyXHBaHHE B HOMEpE, IMOJIb30BAaHHE PEKPEalMOHHOO30POBUTEIBLHBIMU OOBEKTAMH),
IPU YCJIOBHUH, YTO OHM HE BBIJEJICHBI OTIEJIBHO, BO3MELIAIOTCS B pa3Mepe (aKTUUYECKUX PpacxoJloB
KoMaHAupoBaHHOTO PaboTHuKa. JlaHHBIE pacXo/ibl HE BO3MEMIAIOTCS PAOOTHUKY B CIEAYIOMUX CIIydasX:
- €CJIM OHU OBLIM IPOM3BEIEHBI P OPOHUPOBAHUHM T'OCTMHUYHOTO HOMEpa B COOTBETCTBUM C II. 1. 1.10,
2.2 nacrosmiero Ilonoxenus;

- €CIM IO YCJOBUSAM TPAHCIOPTHOIO COOOILEHHUS W XapaKTepa BBIIOJIHAEMOIO CIyXeOHOro
nopy4yenuss PaGOTHHK B TepuoJ KOMAaHIMPOBKH €XEJIHEBHO BO3BpAIIACTCI B MECTO MOCTOSIHHOTO
IIPOKUBAHUS;

- €CJIM JKUJIO€ TIOMEUICHHE MTPEI0CTAaBIISIETCS OECIIaTHO.

BpoHupyst rocTHHUYHBIA HOMEP CaMOCTOSITENbHO. PaOOTHHK BlpaBe BHIOpaTh U3 MpeAaraeMblx
YCIIOBUM MpPOKMBAaHUS OJHOKOMHATHBIM (OIHOMECTHbIN) HOMep. OcCHOBaHHMEM [UIsl BO3MELICHUS
pacxo 0B IO OPOHUPOBAHMIO M HAMy XHJIOTO HMOMEIIEHUS SBISAIOTCS CYeTa, KBUTAHIMM, KacCOBBIE
YEKH, aKThl, YEKH IIJIATEKHOTO TEPMUHAJIA, IOTOBOP apEH/Ibl )KUJIOT0 OMEILEHUS.

4.7. CyrouHsble (JOMOJHUTEIbHBIE PACXObI, CBI3aHHBIE C IPOKUBAHUEM BHE MECTa ITOCTOSIHHOTO
KHUTEIbCTBA) BO3MEIIAIOTCs PaboTHHMKAaM 3a KaKABIH J€Hb HAXOXKICHHUS B CIYKeOHOW KOMaHIUPOBKE,
BKJIFOYasl BEIXOJIHBIE M HEpaOouue Mpa3IHUYHbIE JHU, B CICAYIOIIUX pa3Mepax:

- 250 (mBectm mATHIECAT) PYOJiel - TpPU HANpaBICHWH B CIY)KEOHYI0 KOMaHIUPOBKY IIO
tepputopun  Poccuiickoit ®enepaunu. CyTouyHble HE BBIUIAYMBAIOTCSA, €CIM IO  YCIOBHUSM
TPAHCIIOPTHOI'O COOOLIEHUS U XapaKTepa BBIIIOJIHIEMOIO CiIyKeOHOro nopyuyeHusi PaboTHUK B mepuos
KOMaHJIUPOBKU €XKEIHEBHO BO3BpaIllaeTcs B MECTO IIOCTOSHHOrO IpoXkuBaHUsA. Bompoc o
1eJIeCO00Pa3HOCTH  €KEAHEBHOTO BO3BpamieHUss Pa0oTHMKAa W3 MecTa KOMAaHAMPOBAHUS K MECTY
IIOCTOSIHHOTO JKUTENIBCTBA B Ka)KIOM KOHKDETHOM CJIy4ae PEIIAETCs] PYKOBOIUTENEM YUPEKICHHUS C
Y4E€TOM JaJbHOCTH pPAaCCTOSHUS, YCJIOBHM TPAHCHOPTHOTO COOOIIEHUS, XapaKTepa BBIIOJIHAEMOTrO
3aJJaHMs, a TaKXKe He0OOXOAMMOCTH co3/1aHusl PaOOTHUKY yCIOBUH IS OTABIXA.

4.8. Vnble pacxojpl, MOJUIeKalle BO3MELIEHUI0. Pacxoapl Ha oruiaTy TelaeQOHHON M COTOBOM
CBSI3U B CIYXEOHBIX LEJAX, YCIYyr HO KCEPOKONMPOBAHHWIO W CKAaHUPOBAHUIO JTOKYMEHTOB, YCIYT
MIOYTOBOM CBSI3M BO3MEIIAIOTCS B pa3Mepe (PaKTHUECKUX pacxoJ0B KOMaHIMpOBaHHOTo PaboTHuKa.
OcHoBaHMEM JJ1s1 BO3MEILEHHsI YKa3aHHBIX PAaCX0JI0B SBISIOTCS IJIATEKHbIE JTOKYMEHTHI (KaCCOBBIE YEKH,
KBUTAHLIMM), JETalu3alus cueTa yCIyr TeleOHHOM MU COTOBOW CBs3U. VIHBIE pacxoabl B CBSI3U C
KOMaHJIUPOBKOM, HE yKa3aHHbIE B HACTOSIIEM ITyHKTE, Bo3MemaroTcsi PabGoOTHHMKY, ecn OHM ObLIM
IIPOM3BE/ICHBI C BeJJIOMa WK paspenieHus: PaboTtonarens, npu npeactaBieHnd PaboTHUKOM TOKYMEHTOB,
MTOATBEPKIAIOIIUX OCYLIECTBIEHNUE ITUX PACXOJIOB.

4.9. OcraToK JEHEXHBIX CPEACTB OT JIEHEKHOIO aBaHCAa CBBIIIE CYMMBbI, HCIIOJIb30BAHHOMN
COI'JIACHO aBaHCOBOMY OTYETY, IOJUIEKUT BO3BpallleHHI0 PaboTHIKOM B He mo3aHee 1 (o1HOT0) pabodero
JIHS TIOCJIe YTBEPKJEHHUS aBaHCOBOI'O OTUETa, HO HE Mo3/Hee 3 (Tpex) padouux JHEeN mocie BO3BpalleHus
13 KOMaHJIUPOBKH.



[Tpunoxenue k [lonoxenuro

0 CIIY>)KeOHBIX KOMaHIUPOBKAX
Hupexktopy MBOY HKKK

uM. Aramana Epmaka
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CmyxeOHast 3amucKa
0 HAIpPaBJICHUH B CITY)KEOHYIO KOMaHIUPOBKY

B cBsi3u ¢ npurnamnieHueM (BbI30BOM, IPOILY yKa3aTh HAlPaBUTh B HHOE)
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